Catholic Bishops’ Conference of England and Wales 
Historic Places of Worship Support Officer 
BACKGROUND INFORMATION 
Job Title Historic Places of Worship Support Officer 
Location Victoria, London, SW1 

Reports to Sophie Andreae/Michaela Kelly 

As part of its Inspired! campaign, English Heritage is making funds available for the employment of Historic Places of Worship Support Officers. Funding has initially been offered for three‐year contracts, in order to facilitate the establishment of such posts. 

The purpose of the Support Officer is to: 

· build the capacity of Dioceses, religious orders and congregations to care for their historic buildings so that they have a sustainable future as places of worship. 

· establish the role and value of historic places of worship in the priorities of the CaTEW. 

· help individual congregations to care for their historic buildings and sympathetically adapt them for today’s needs ∙ 

· understand the buildings in the context of other local religious groups and their needs 

· To liaise with Government agencies, grant‐giving organisations, amenity societies and the wider public in promoting understanding of the needs of the Catholic patrimony of England and Wales 

Expected Outcome 
· An agreed strategy for the long‐term management of historic places of worship 

· An action plan for the buildings identified as priorities for support 

· Improved capacity among Dioceses, religious orders and congregations to manage and maintain their buildings 

· An increased flow of external funding to owners and congregations for the upkeep of their buildings 

· An increased appreciation of the value of historic Catholic places of worship in the wider community 

Key Responsibilities 
To carry out duties agreed by the employer and English Heritage. These are likely to include: 

Strategic work 
· Working with dioceses, the Patrimony Committee, religious orders and congregations in identifying places of worship that are a priority for support, in particular those deemed to be ‘at risk’ of closure or loss of historic fabric. In some areas this will already have been done, in which case the Support Officer can start with work to secure the future of the priority buildings ∙ 

· Where it does not already exist, developing an over‐arching strategy for historic places of worship which integrates historic environment priorities with mission and pastoral needs ∙ 

· Engage with other local faith and Christian denomination groups to ensure the wider context for religious buildings in the area is understood and incorporated into strategies 

Working with owners and congregations in priority buildings ∙ 
· Developing better understanding of their buildings e.g. through Statements of Significance and Need 

· Helping with identifying sources of funding and applying for grants ∙ 

· Helping dioceses, religious orders and congregations to organise major repair projects ∙ 

· Where appropriate, helping to identify additional, non‐worship uses for buildings 

· Encouraging or facilitating effective maintenance 

Wider engagement 
· Acting as an advocate for the built heritage within the Catholic Church in England and Wales∙ 

· Building partnerships with other organisations and the wider community ∙ 

· Offering guidance and training to congregations in all aspects of managing a historic place of worship and helping to identify other sources of information and advice 

PERSON SPECIFICATION 
Essential 
A relevant degree or equivalent qualifications or relevant experience ∙ 

A demonstrable interest in England’s historic places of worship ∙ 

An ability to empathise with the core purposes of the Catholic Church 

Demonstrable ability in problem solving ∙ 

Excellent leadership, interpersonal, negotiating and written communication skills ∙ 

The ability to work within and influence an organisation ∙ 

A willingness to engage with the wider community ∙ 

A self starter who will make a difference 

A driving licence will almost certainly be necessary 

Desirable 
Membership of the Institute of Historic Buildings Conservation (IHBC) 

TERMS AND CONDITIONS 
· The employer is the Catholic Trust for England and Wales, on behalf of the Catholic Bishops’ Conference of England and Wales – CaTEW is a registered charity No 1097482. 

· Place of work is 39 Eccleston Square, London SW1V 1BX. 
· This is a full‐time post based on 35 hours per week on CaTEW with a salary of between £20,000 and £25,000 per annum. Salaries are reviewed annually. 

· This post is subject to satisfactory completion of six months probationary period. 

· There is a CaTEW personal pension plan scheme which CaTEW will match contributions up to a maximum of 6% of salary. You are eligible to join after 3 months. 

· We offer a death in service benefit which is three times the basic salary. 

· Expenses and subsistence allowances are in accordance with current CaTEW scales which follow Inland Revenue no liability guidelines. 

