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Job title:	Religious Life Promoter, National Office of Vocation (NOV)

Line Manager:	Director, National Office of Vocation

Purpose: 
The National Office for Vocation is an Office of the Roman Catholic Church in England and Wales. Its mission is to build a culture of vocation in the Church in England and Wales and to promote the calls to specific vocations. This role contributes to our mission by helping people to discern their vocation as sons and daughters of God to build up God's Kingdom as single, married, ordained religious consecrated or older people.


Responsibilities
· To develop a centre of knowledge and expertise encouraging discernment to vocation and religious life in support of Catholic dioceses and Religious Congregations in England and Wales.
· To build and sustain exemplary supportive relationships with Vocation leads in dioceses and religious congregations based upon shared endeavour.
· To provide a sensitive and informed response to telephone/email and social media enquiries regarding vocation to religious life.
· To provide first line response to media enquiries regarding the call to religious life and working collaboratively with CaTEW media team as appropriate.
· To create effective collaborative relationships between vocation, chaplaincy, catechesis and education colleagues to build and integrated understanding and celebration of vocation.
· To provide a central source of expertise to bishops, vicars for religious, and religious congregations in matters regarding vocations.
· To actively manage a national database of Vocation Guides and matching up discerners and guides, ensuring guides are fully equipped to fulfil their role.
· To maintain an accurate and up to date database of religious vocation personnel contacts and maintain effective communication to ensure they experience their role to be connected across England and Wales.
· To work collaboratively with communities, vocation promoting groups, and deliver talks about vocations ministry to develop national consistency.
· To provide training to develop and maintain the quality of vocations ministry in England and Wales, including planning, organising and running the National Religious Vocations Personnel Conference.
· To collaborate effectively with the Conference of Religious to achieve their vocation objectives, reporting as required and contribute to their Annual General Meeting.
· To develop and deliver compelling resources to promote the diverse range of vocations, particularly for Vocations Sunday.
· To ensure that information on the National Office for Vocations website, and social media feeds are appropriate, compelling and build audience.
· To undertake fundraising as appropriate. 
 

Person Specification: 

	Competency
	Criteria
	Assessment

	Properly ordained Priest or finally professed consecrated Religious 
	· Priest incardinated in English or Welsh diocese.
· In good standing with their community
	· Letter of recommendation from Diocese, Religious Superior/Provincial/Regional

	Demonstrates deep knowledge and openness to diverse forms of vocation religious Life in the Church 
	· Provides examples of understanding in a diverse context
· Demonstrates understanding of the culture of the Church in England and Wales
	· Covering letter
· CV
· Interview

	Demonstrates evidence of proactive creativity in promoting vocation or which is transferable to promoting vocation 
	· Provides tangible examples 
	· Covering letter
· CV
· Interview

	Demonstrates ability to communicate in clear and concise English orally and in writing
	· Ability to translate complex language into easily understood text, messaging and orally to a broad range of audiences.
	· Interview

	To demonstrate deep understanding of and commitment to Safeguarding Policy and practice relevant to the Catholic Church in England and Wales
	· Provides evidence in CV
· and Interview
	· Covering letter
· CV
· Interview

	Demonstrates IT competence using Microsoft Office and website editing software
	· Provides examples 
	· Covering letter
· CV
· Interview

	Collaborated effectively in an office environment with a positive outcome focus.
	· Provides evidence in CV
and Interview
	· Covering letter
· CV
· Interview

	Contributed to the development of action plans and delivered required outcomes to schedule and quality.
	· Provides evidence in CV
and Interview
	· Covering letter
· CV
· Interview

	Demonstrates confidence in engaging confidently and appropriately with people from diverse backgrounds and beliefs 
	· Provides evidence in CV
· and Interview
	· Covering letter
· CV
· Interview

	Demonstrates a strong capacity to act as an ambassador for vocation to ministry within the Catholic Church in England and Wales
	· Provides examples
	· Interview



Summary of Terms and Conditions 
· Normal place of work is 2 days a week at 39 Eccleston Square, London SW1V 1BX, 
and one day a week at the COR offices near Euston, London.
· The role is a 3-year Fixed Term Contract 0.6 FTE (3 days per week)
· The role requires frequent travel throughout England & Wales and may include evenings and weekends         
· Stipend £12,988
· Second reference from employer, another Congregation or personal reference
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