Catholic Bishops’ Conference of England and Wales

Development Manager

BACKGROUND INFORMATION

The Bishops' Conference of England and Wales is the permanent assembly of Catholic bishops in these two countries. It is an expression of the collegiality of the bishops. Through it they proclaim the Gospel to the people of England and Wales, structured around a number of departments and agencies.

In 2006 the bishops launched a major fundraising campaign, Faith in the Future, to support a large number of projects at national and international level. Since then almost £4 million has been raised in gifts and pledges towards this work. Building on this success the Bishops’ Conference is looking to appoint a Development Manager, a new post, to take a lead on fundraising for this existing work and new projects.
The role will have line management responsibility for an Assistant Fundraiser (to be appointed) with scope for growing the team as capacity allows. A leading Fundraising Consultant also works one day per week as part of the Development team.
THE ROLE

Job Title 

Development Manager
Location 

Victoria, London, SW1
Reports to 

Assistant General Secretary (Fundraising)
Purpose 
To manage the fundraising campaign for Faith in the Future and other projects, resulting in significant gifts towards this work.
Key criteria for success

After 12 months in post, the successful candidate will have:

· Contributed to the successful fundraising required by the Bishops and Trustees 
· Successfully managed and developed the Development team
· Achieved Development team fundraising targets as agreed by the Catholic Trust Board
Key Responsibilities
· To ensure the smooth running of all aspects of the Development Office

· To line manage an Assistant Fundraiser

· To plan and implement strategies to increase the number of major gifts from wealthy individuals 

· 'To liaise with our Fundraising consultant on strategy and implementation of the Campaign on a day-to-day basis'

· To identify such individuals and manage personal contacts with them 
· To develop, commission and edit fundraising literature and proposals

· To write fundraising proposals to trusts, foundations, individuals religious orders and board members

· To liaise with the bishops and senior clergy to facilitate their involvement in the campaign, where appropriate
· To be responsible for ensuring that all relevant information gathered in the cultivation and stewardship process is properly logged and reported
· To be responsible for developing and implementing fundraising strategies for particular projects in agreement with the Assistant General Secretary (Fundraising) and the designated Trustee.
· To plan, organise and attend cultivation and stewardship events

· To undertake other duties as directed by the Assistant General Secretary (Fundraising) 
PERSON SPECIFICATION

Experience and knowledge

Essential

· Degree or equivalent qualification

· Computer literate i.e. Word, Outlook, Excel and fundraising software such as Raisers Edge.
· Proven record in target driven development and/or face to face fundraising

· Experience of working in the public sector or charitable organisations

· Practising Catholic

Desirable

· Experience of working in a Christian Fundraising context

Skills and abilities

· Ability to plan strategically and implement those plans

· Ability to plan and deliver projects within budget and on time

· Ability to present a case convincingly in person

· Excellent writing skills

· Ability to liaise effectively with senior colleagues and donors
Attitudes

· Energetic and enthusiastic

· Ability to work as part of a team but also to use initiative

· Willingness to work hard and attend, where necessary, commitments outside normal office hours
· Courtesy and discretion
