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Safeguarding Adviser - Catholic Safeguarding Advisory Service (CSAS)

Job Description and Person Specification

Safeguarding children, young people and vulnerable adults, is integral to ministry within the Catholic Church in England and Wales.

Successive Popes have stressed the centrality of this work in the life and mission of the Church and the need to prioritise the needs of victims and survivors of abuse within a Church setting.

Accountable To: The Director of CSAS, who will be responsible for the line management and supervision of the Safeguarding Advisor. 
[bookmark: _Toc114976910][bookmark: _Toc130198608]The Catholic Safeguarding Advisory Service (CSAS) 
The Catholic Safeguarding Advisory Service (CSAS) is responsible for giving expert advice and supporting improvement in safeguarding practice within the dioceses and religious orders in England and Wales, and for undertaking audit and policy development work under the direction of the NCSC. 

The Director of CSAS is the professional head of the service responsible for planning, managing and directing its work. The Director is the expert professional adviser to the NCSC and to local Safeguarding Commissions.
The Bishops’ Conference of England and Wales
The Bishops’ Conference of England and Wales is the permanent assembly of Catholic Bishops in these countries. It is an instrument by which the Catholic Bishops of England and Wales exercise collegiality in proclaiming the Gospel to the people of England and Wales as a whole.


The National Catholic Safeguarding Commission 
The National Catholic Safeguarding Commission (NCSC), established by and accountable to the Catholic Bishops Conference of England and Wales and the Conference of Religious, is the independent body responsible for setting national standards, monitoring compliance and for the continuing development of safeguarding policies within the Church.

The Conference of Religious of England and Wales
The Conference of Religious in England and Wales exists for the benefit of all religious in these countries and its purpose is to represent the major superiors and leaders of religious life. Formal membership is the Congregational Leaders of each institute. Superiors General resident in England or Wales are also members by right. Linked to the Conference there are Associations of Religious which provide for and offer membership to religious in different stages of formation and in their apostolic work. 
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The Catholic Trust for England and Wales
The Catholic Trust for England and Wales (CaTEW) is a Trust established by the Bishops’ Conference to be the instrument required by civil law to enable financial and juridical actions to be legally carried forward. The General Secretary of the Conference is the Company Secretary of the Trust. The Bishops are the members of the company and therefore appoint the Board of Trustees.  


Key Purpose of the Job

To support the Director in planning, delivery and monitoring of all aspects of the work of the Catholic Safeguarding Advisory Service.  



Main Responsibilities
· To develop and maintain good internal and external working relationships with partner organisations and stakeholders around safeguarding; to provide them with the relevant support and professional advice in understanding and complying with their responsibilities regarding safeguarding.

· To support the Director by working collaboratively with other departments, dioceses and religious congregations to improve performance by ensuring that all safeguarding policies and procedures are embedded in the work of the Church and that practice is subject to well-informed review and challenge.

· To advise the Director about national policy developments that are likely to impact on safeguarding within the Catholic Church in England and Wales.

· To contribute to ensuring that the Church’s policies on safeguarding are kept up to date with good practice and with changes in legislation and that they are presented in an accessible way to people at all levels in the Church.  

· To work with the Director to disseminate to key stakeholders, good safeguarding practice in the Church.

· To work in partnership with dioceses and religious congregations to identify learning and development needs for all persons involved in Safeguarding work with children, young people and vulnerable adults within the Catholic Community.

· To work with dioceses and religious congregations to develop and maintain appropriate learning and training programmes designed to meet those identified needs.

· Where appropriate to commission and deliver relevant aspects of learning and development programmes in consultation with the dioceses and religious congregations.

· To work with seminaries and other houses of formation in the development of a common safeguarding curriculum and to advise on sources of training.

· To develop and maintain systems for evaluating the impact of  learning and development activities. 

· To contribute to production of an annual report on the work of the CSAS and safeguarding in the Church, which analyses, evaluates service delivery and performance, as well as making recommendations for change.

· Maintain professional knowledge and skills through continuous development.

· To undertake other tasks at the request of the Director, including deputizing for the Director in their absence.




	


Person Specification 
Director Catholic Safeguarding Advisory Service

	
	Essential Criteria
	Desirable Criteria

	Experience
	· Experience at a senior level in safeguarding work with children and/or adults in statutory, voluntary or independent sectors.   

· Experience of working with the police, child and adult services, probation service. 

· Substantial experience of intra and inter-agency work. Able to demonstrate examples of making a practical difference.                                       

· Experience of developing and implementing policies and procedures

· Experience of contributing to audit and/or other quality assurance exercises.

· Experience of developing, facilitating, delivering and evaluating training packages.

	· Experience of developing/ co-ordinating training for professionals and volunteers     
·  Experience of DBS processing and an understanding of eligibility and management of blemished Disclosures                                                                                       

	Knowledge

	· Extensive knowledge of current legislation, policy and practice in safeguarding children and vulnerable adults
· Be able to demonstrate a good knowledge of the Catholic faith, the Church and its culture reflecting the centrality of safeguarding to the life and mission of the Church.
                               
	

	Qualifications

	
· Relevant professional qualification                                                            


	
· Post qualifying training in safeguarding                                                    


	Skills/ Abilities

	· Ability to monitor and evaluate services and practices, identify where standards are not being met and identify the remedial action required

· Demonstrable ability to influence and work through people to bring about change and improvements in practice                                        

· Excellent interpersonal skills able to relate to people in a wide range of settings                                                                                     

· Excellent communication skills, verbal & written, including the ability to use different methods according to service users’ and professionals’ differing needs.

· Ability to contribute to the planning, development and implementation of new ways of working, including integration with other key agencies.

· Ability to engage with complex ideas and organisational structures and find clear solutions

· Ability to work under significant pressure and meet time limits, demonstrating flexibility to approach, sound prioritising skills whilst maintaining accuracy and attention to detail.                                                            

· Ability to undertake travel throughout England & Wales         

· Good level of IT literacy  - word, excel, powerpoint, databases, outlook, electronic diary management                

	

	Personal attributes

	
· A collaborative working style which is inclusive and approachable                                 
     
· Commitment to helping the Catholic Church improve its policies and structures for safeguarding children and vulnerable adults                    

· Capacity to inspire, innovate and support the management of change                                         

· Good judgement with sound social and emotional intelligence 

· Confidence, patience and resilience and be able to show empathy and compassion towards others.                                
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